
Bike to Work Day Station Volunteer Instructions

Thank you very much for signing up to help with the 14th annual C-U Bike to Work Day!!  

This is your cheat-sheet for what to do at your Bike Station.

As a volunteer, you will be responsible for greeting, encouraging, and thanking the bicycle commuters that come to your Welcome Station.  In some locations, staff will be on hand to register bicycles or perform maintenance checks.

Volunteers scheduled from 6:30-7:00 am will be involved with setting up the Welcome Station.  Set up instructions will be given on the day.  Likewise, volunteers scheduled from 10:00-10:30 am will be involved with cleaning up the Welcome Station, and that information will also be given on the day.

When a cyclist arrives:

1. Congratulate them for riding and offer them refreshments.


2. If they DID pre-register:

a. Use the printed list of registrants to check off their name, or write their name down.  This will go back to the Planning Team after Bike to Work Day ends.

b. If your station has a tablet to check people in, have your Station Manager show you what to do.

c. Offer them a t-shirt in the size they selected.

3. If they did NOT pre-register:

a. Have them pre-register by using their phone to fill out the registration form at  cuBikeMonth.org OR by filling out the paper Bike to Work Day (BTWD) registration form.  The minimum required fields are Name, Email, and Welcome Station.  All participants MUST be counted.

b. Offer them a t-shirt if their size is still available.
4. Show them what resources your station has, such as bike maps. If your bike station is one with city/university bicycle registration or bicycle mechanics, point these out to the participants. Refer them to the Bike Month calendar at cuBikeMonth.org and encourage them to attend other Bike Month events during September and October. 


5. Thank them again!  

If you have a camera, please take lots of pictures!  Share them on Facebook by tagging “C-U Bike Month,” or email them to glewis@ccrpc.org.

If you are willing to speak to the media, please let your Station Manager know. On the back of this sheet are some helpful talking points about Champaign County Bike Month that you should use. 

Thank you again for volunteering, and let us know if you have any questions!

2024 Champaign County Bike Month Talking Points


Background & Goals:  September 2024 is the 11th annual Champaign County Bike Month!  The League of American Bicyclists (LAB) promotes National Bike Month every year, which our community celebrates in September.  Champaign County Bike Month is an important opportunity to provide the encouragement that new bicycle riders may need, and the recognition that regular bicycle commuters deserve.  Our goal for Champaign County Bike Month is to get more people riding bikes more often, by showing that it is a safe and convenient transportation option.

Benefits:  Bicycling provides many benefits to an individual and the larger community, including improved physical and mental health, reduced commuting costs, less traffic congestion, improved air quality, and potential for social interaction.

Bike to Work Day:  The 14th annual Champaign County Bike to Work Day presented by MTD and Bike at Illinois is Wednesday, September 18 from 7-10 am (rain date: Friday, September 20).  There are 16 welcome stations across Champaign County this year (Champaign, Urbana, Savoy, Mahomet, Rantoul, and St. Joseph), and eight of those stations are on the U. of I. campus.  The stations all offer free giveaways like t-shirts (while supplies last) and snacks to reward people for riding in, as well as local bicycling resources such as bike maps, rules of the road, and more.  Eligible participants include bicyclists of all ages and abilities, biking to a worksite, classroom, or home office, and even retirees!  When people pre-register at cuBikeMonth.org, it helps event organizers plan, and provides useful information on bicycle ridership and barriers.

Calendar:  Bike Month includes other events besides Bike to Work Day and Light the Night.  All events can be found at cuBikeMonth.org/calendar.

Contact:  To learn more or contact the Planning Team about Champaign County Bike Month, visit cuBikeMonth.org or “C-U Bike Month” on Facebook.
Earn-a-Bike Fundraiser:  Bike Month participants are invited to support the Champaign-Urbana Safe Routes to School (C-U SRTS) Project Earn-a-Bike program. The program’s goals are to teach student participants basic bike maintenance, repairs, and traffic safety skill maneuvers through hands-on demonstration. Upon completion of the program, students are awarded their bike, a bike lock, a pair of bike lights, and a helmet.  Go to cuBikeMonth.org or cu-srtsproject.com/earn-a-bike1 to learn more and donate.

Kickapoo Rail Trail:  The Kickapoo Rail Trail (KRT) is a multi-purpose, off-street trail in Champaign and Vermilion Counties.  When completed, it will extend from Urbana to Kickapoo State Park, 24.5 miles.  To date, 11.3 miles have been built:  6.7 miles from Urbana to St. Joseph, 1.5 miles in Ogden, and 3.1 miles in Oakwood.  Funding has been provided through the Department of Commerce and Economic Opportunity (DCEO) through the Rebuild Illinois bill to complete the trail.  Design documents are underway, and construction is planned to start in spring 2025.  Go to oneKRT.org to learn more.

Light the Night:  The 17th annual Light the Night free bike light giveaway is Thursday, September 19 from 4-7 pm (rain date: Tuesday, September 24).  If you bike at night, your bike needs lights to be visible, safe, and legal.  Illinois state law requires a bicycle to have a front light and either a back light or reflector when riding in the dark, but does not require that bicycles be sold with light sets.  You must bring your bike to Light the Night to receive free lights.  There will be three stations on the U. of I. campus:  Alma Mater, Hallene Gateway, and the Ikenberry Commons Quad.

Sponsors & Hosts:  Champaign County Bike Month 2024 is presented by MTD and Bike at Illinois; sponsored by several other businesses and organizations; and hosted by the Champaign County Regional Planning Commission (RPC), Champaign-Urbana Safe Routes to School (C-U SRTS) Project, the University of Illinois (U. of I.), the Cities of Champaign and Urbana, and Villages of Mahomet, Rantoul, Savoy, and St. Joseph. 

T-shirts:  The Bike Month 2024 t-shirt highlights how many Champaign County entities are recognized by LAB’s Bicycle Friendly America program.  There are two Bicycle Friendly Communities (Urbana – Gold, Champaign – Silver), one Bicycle Friendly University (U. of I.), and three Bicycle Friendly Businesses (Regional Planning Commission – Gold, MTD – Silver, Urbana Park District – Silver).  T-shirts are available to Bike to Work Day participants and Earn-a-Bike donors while supplies last.
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